Style Sheet for Assignments Created on a Computer
If you have access to a computer at home, you should use it for all assignments.  Rules to follow when word processing an assignment:
· 12 point font size

· Plain text (No bold fonts, No script fonts or Old English; these fonts are of or titles but are hard to read for text).

· Use easy to read fonts (see below for examples).  The font I am using is Ariel, common to Mac and PC:

· Arial

· Book Antiqua

· Courier

· Palatino

· Times New Roman

· Verdana

· These fonts are fairly standard on all computers.  There are other choices, but please make sure the font is easy to read.

· All word processed papers must be double-spaced.

· All papers of more than one page must have page numbers.

· Margins should be at least 1”.  In Microsoft Word, the default is 1.25”.

· Use Title Pages and Table of Content pages whenever appropriate.

